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Policy: 

 

All employees, board members and volunteer tutors of Atikokan Literacy Incorporated are required to 

have a criminal record check done every three (3) years. The cost of this check will be covered by 

Atikokan Literacy Incorporated.  

 

Procedure: 

 

1. Every employee, board member, and volunteer tutors are required to obtain and complete a 
criminal record check. 

 
2. The criminal record check is stored in the appropriate Personnel File by the Executive Director. 
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